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THE VERTUS CREED
WE ARE:

Courageous

We do not falter in the face of fear or obstacles
We face challenges without excuses

We are strong enough to ask for help

We never give up

WE ARE:
Responsible

We keep our promises

We work hard to accomplish our goals

We help our families, friends and community
We respect and care for women

WE ARE:
Leaders

We live honestly, honorably, and nonviolently
We respect ourselves and others

We are role models in our community

We are citizens who fight for justice

WE ARE:
Our Brothers’ Keepers
WE ARE:

Leaders of Character

WE ARE VERTUS MEN
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Preparing leaders of character
Our mission is to prepare leaders of character.

Our program is guided by three virtues:
e courage,
e leadership
e responsibility
Our focus is on teaching the following character strengths that lead to success and well-being:
e grit
e optimism
e self-control
e social intelligence
e curiosity
e gratitude
o zest
Each of our young men is assigned to a small learning team with a full-time Preceptor who is responsible
for teaching him character and helping him succeed.

Year-round, personalized, mastery-based instruction

All of our students will earn a high school diploma that meets the NYS Regents requirements or an
approved NYS alternative pathway. After high school, our students will go to college, enter the military,
or begin a meaningful career. Our students have the opportunity to earn free, transferable college
credits during their time at Vertus.

Our program is approved by New York State and meets all state law requirements.

Students earn their high school credits at Vertus by completing on-line and teacher led courses that
meet them at their unique starting points. To advance, students must do the coursework and
demonstrate that they have mastered the material.

Real world experiences
Our goal is to provide a bridge to the real world through relevant experiences. Our students all have the
opportunity to participate in hands-on learning experiences and regular field trips.



Partnership
Education is a partnership between students, families and school. The key to a good partnership is
communication.
e Each student has an assigned Preceptor who is responsible for communicating with families at
least once every two weeks and often more.
e Preceptors are available to families to assist with their concerns and to answer questions (or
when they don’t know, to find out the answer).
e Classroom and/or homeroom teachers may call on an as needed basis.
e  Families can also call our school office at 585-747-8911 or stop in between the hours of 7:30
a.m. and 4:00 p.m. whenever they have questions.
o  We welcome families to visit classes or to volunteer. All school visitors must sign in at the Main
Office when they arrive and receive a visitor badge.

The Non-Violence Pledge

Safety is an absolute priority at Vertus. Accordingly, all students must agree to sign and abide by the
Non-Violence Agreement:

I agree not to use violence for any reason whatsoever at Vertus, while representing Vertus, or
with any member of the Vertus community. | understand that this non-violence pledge applies to
all parties involved in any fight, no matter whether | am right or wrong, or whether another
student started it. | understand that this pledge applies from the time | arrive in the morning
until | reach home in the afternoon, including on the bus, at the bus stop, or in the Transit Center.

I understand that the likely consequences for violating this contract are suspension or expulsion
under the school’s Discipline Code.

Student/ Family/ School Agreement

Students achieve their goals when students, guardians and the school all partner for student success.
Our Student/Family/School Agreement sets forth the responsibilities of the student, the guardian and
the school. Students, guardian and the student’s Preceptor sign the contract at the start of every school
year.

Vertus Promises:

Graduation: Vertus promises to help each student achieve all graduation requirements. Our school will
provide individualized coursework that meets the student where he is and allows him to progress based
on his own individualized learning path. The school will communicate graduation requirements and
discuss progress toward graduation with students and guardians regularly.

Communication: Vertus promises to communicate with families in all the following ways:
e Preceptors will communicate about student progress at least once every two weeks (more if
needed);
e The school office will send an automated message to the guardian every day that a student is
absent and has not provided advance notice of the absence;



e Preceptors will follow up with an attendance call or text on the day of the unexcused absence

e The school will call home when there is a major discipline incident;

e The school will provide regular Progress Reports showing credits earned, grades and
attendance;

e The school will host family conferences three times a year.

e Classroom teachers will contact families of students at risk of failing class their class.

Student Promises:

Attendance: | will come to school in full uniform and on time every day unless | have an excused
absence.

Participation: | will participate actively and willingly in the learning process. | will have any necessary
supplies, sit in my assigned seat, wear headphones, take notes, follow all academic rules, pay attention
to instruction, complete all assignments to the best of my ability, and request help when | need it. |
understand that | am not allowed to sleep in the learning lab or in classrooms.

Behavior: | will:
e Come to school in uniform and follow the dress code
e Turn in my cell phone and mobile devices every morning (no exceptions)
e Follow the “Five Rules”:
1. Follow directions quickly
2. Raise your hand for permission to speak
3. Raise your hand for permission to leave your seat
4. Make smart choices
5. Bekind
e Use respectful language. | will not curse, “drill” or use the “n” word, ethnic slurs or disrespectful
or demeaning language at any time with staff or with other students
e Refrain from fighting or play fighting
Transition quietly, following Vertus protocol
Respect school property
Refrain from damaging school property
Use technology in accordance with the Vertus Technology Policy

Guardian Promises:

Attendance: | understand that Vertus is a year-round school, with a mandatory summer session, and
that my student is expected to be here every day. | will send my student to school in full uniform, on
time, every day, well rested and ready to learn. | will call the school when he is sick or needs to miss
school for an emergency.

Partnership: | will keep my contact information updated and let the school know when my
phone number or address changes. | will answer calls from the school as promptly as possible
and will come to school for requested conferences. | will let my student’s Preceptor or another
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staff member know of any concerns about my student’s wellbeing at school. | understand and will
support the school in reinforcing the behavior expectations for my student.

Family conferences. | will come to family conferences to review my student’s progress toward
graduation. | understand that conferences will be held three times a year and that | can schedule an
alternative appointment with my student’s Preceptor if | am unable to come to the scheduled family
conference night.

School Day and School Year

Vertus is a year-round school. Summer attendance is mandatory. Our school year is divided into four
quarters with time off in between. A school calendar is included in the appendix.

Mandatory school hours are:
e September 9 through June 11:
0 8:15to 3:30 Monday-Friday
e July 7 through August 11:
0 8:15 to 3:00 Monday-Thursday
And Regents Exam Weeks, if taking an exam:
o January 26-29
o June 15-25
o August 12-13

The school day begins with breakfast at 8:15. Breakfast is free for all students. We expect all students to
be here for breakfast, which is an important beginning to the school day. Our building is open to
students beginning at 7:30.

Attendance

Students must arrive at school on time every day and stay for the whole day.
e Students cannot learn and succeed if they are not in school.
e Guardians must ensure that students attend school year round, arrive on time every day in full
uniform, and stay on campus for the full school day.
e Whenever possible, medical and other appointments should be planned for school breaks or
outside of school hours.

If a student must be absent for illness or other emergency:
e A guardian must contact the Main Office before 9:00 a.m.
e If, in an emergency, a student must be signed out before the end of the day, the guardian must
call the Main Office to let a staff member know.
e Guardians who are signing out a student should report to the Main Office.

Students who are absent or tardy without a valid excuse:
® may receive detention
® may be barred from participation in extracurricular, enrichment or sports activities.



e Students must meet attendance requirements to participate in sports.
Consequences of chronic attendance issues.
e Parent conference
e The school may file a PINS (person in need of supervision) petition if a student frequently
misses school.
e Chronic absenteeism, defined as eighteen or more days absent by NYS, may result in a student
being involuntarily withdrawn.

Information and Concerns

Copies of all Vertus policies are available on our website and in our office. Concerns about students
should be addressed with

e Student’s Preceptor

e Counseling staff

e Director of Student Culture

® Principal
Our formal complaint policy, which is required by the state, is included in the appendix.

We respect the privacy of our students and families. The Family and Educational Privacy Act (FERPA)
provides important protection for student information. We comply with FERPA. Our FERPA policies are
available upon request.

Academics
Graduation Requirements

To graduate, a student must:
e Earn a minimum of 22 high school credits as specified in the New York State Diploma
Regulations
e Pass all Regents Exams required by New York State regulations (currently 5 Regents Exams for
most students)
e Demonstrate a success plan for one of three post-secondary options: 1) university; 2)
community college or technical school; 3) Military; or 4) employment.
*22 Credits and 5 Regents exams is the MINIMUM requirement to earn a NYS regents diploma. We
encourage our students to do what is in their best interest academically depending on their plans after
Vertus.

Course Placement and Credit

We use the NWEA MAP tests to measure academic progress. All first and second year students take the
NWEA twice a year.

o New students will be given the NWEA test at the start of school or when they arrive.

e The results will be used to place students in the appropriate classes both on and off Edgenuity.



e Teachers may change course placement based on transferred course credit from prior schools,
prior Regents test passage, or observations of student skill level and progress.

Our blended learning program allows us to meet students where they are with personalized course
selection, while still providing in person instruction and help as well as classroom experiences.
e Our on-line curriculum is from Edgenuity
e All Edgenuity courses earn .25 credit
o Most core high school courses are taken on Edgenuity
e Teacher led classes
o Teacher led courses are free-standing courses that build proficiency in ELA and math,
prepare students for the specialized requirements of the NYS Regents, or offer content,
such as PE or foreign languages that is best taught in the classroom.
e Typically students spend about half their instructional time on line in the learning lab and half in
classrooms. This may vary depending on the student’s individual progress and needs.

High school credit is earned for all coursework completed.

Regents Exams are scheduled after students have learned the material, so that they can pass. If a
student arrives at Vertus behind academically, he may not take Regents Exams until his second year or
later, depending on his readiness.

e Students have four years to pass five Regents Exams

e Regents Exams are given three times per year

e Families can discuss the timing of Regents Exams with Preceptors or Counselors.

Promotion Requirements

Vertus is an innovative, mastery-based high school that does not have traditional grade levels. Because
student’s progress toward graduation based on their own individualized learning path, the school does
not distinguish among “9™” graders, “10"" graders, etc. Students advance based on performance, not
based on the amount of time they have spent in school.

Academic Guidelines

Tie

Red Earned at least 6 credits and have 1
ELA credit, 1 math credit, .5 Social
Studies credits, .5 Science credits and
no ILP courses on Edgenuity.

Striped Earned at least 11.5 total credits, have

2 ELA credits, 2 math credits, 1 Social
Studies and 1 Science credit, and have
passed 1 regents exam

Professional | Earned at least 16.5 total credits, have
3 ELA credits, .5 Art credits, 2 Social
Studies and 2 Science credits, and
have passed 3 Regents exams




School Closures

We are closed whenever Rochester City Schools close for snow or other weather emergencies. Please
check local news outlets for news of school closings.

Closed Campus

Vertus is a closed campus. Once students arrive on campus, they must remain on school grounds, unless
signed out by an authorized party. Students may not leave the campus once their school bus arrives.
Students should not be outside the school building for any reason unless approved or escorted by a staff
member.

Students that participate in early morning, school sponsored, activities prior to 8:15 am must sign in,
and cannot leave the building once they have entered it.

Uniform
Uniforms are an important part of our culture. The Vertus uniform signifies that:

e We are all members of one team

e We respect ourselves, our team and our school

e We have made a transition from home to school and are ready to learn

e We are preparing to take our place as leaders in the community and the world

e We pay attention to detail

e We do not judge each other based on our clothing

e We are proud to be Vertus men
Students may not attend school out of uniform. If a student arrives out of uniform, we may loan a
student the missing item from our uniform closet or have him call home to have the item brought to
school. Borrowed uniform items must be returned at the end of the day. Students who borrow
repeatedly will serve detention. Students will not be able to participate in school activities unless they
are in full uniform.

Student uniforms from September through end of May (at a date to be determined):
e Vertus white, button down, shirt tucked in

Black short or long sleeved polo

Black or tan long pants (no sweatpants, jeans, cargo pants or joggers)

Tie tied, fully (when wearing the white, button down, shirt)

Pants up — no sagging. Staff may request that a student wear a belt if pants sag.

Decorative socks ok as long as no gang insignia or inappropriate graphics

No brushes or picks, headbands or “do-rags” in hair

No earrings or other apparent jewelry except watches

Belts are preferred and should be sized appropriately and buckled, with conservative belt

buckles

e All students who have earned them may wear their blazers for designated days, meetings and
events, or at times, of their own choosing.

e Vertus black sweaters or black three quarter zip Vertus pull overs (must be worn over a uniform
shirt)

e Black dress shoes - no sneakers or boots



In the summer (from a date to be determined in May through August) students may wear black or khaki
shorts or pants. They may also continue to wear the “regular” uniform.

On Spirit days’ students may wear any official Vertus shirt or official Vertus gear while still meeting the
rest of the standard uniform requirements.

No gang insignia are permitted. Headgear/hats are limited to those required to be worn as a part of
religious practice. No sunglasses.

Frequently asked questions about uniforms are included in the appendix.

Cell phones and wireless devices

Students must turn in their cell phones and wireless devices to their Preceptor before the school day
starts. If a student arrives late to school they will be asked to turn in their phone at the main office
when they check in. If a student has a cellphone or wireless device during the school day, it will be
confiscated and a guardian will be called to come pick it up, unless otherwise designated by the
Principal. Guardians who need to get a message to students during the school day should call 585-474-
8911 or the student’s Preceptor. Vertus is not responsible for lost or stolen devices that are not turned
in.

Lockers

Every student is issued a locker at the beginning of the school year. The locker is for students to secure
their personal belongings and valuables. Students may not leave their belongings in their team room. If
a locker issued to a student malfunctions in any way, it is the responsibility of the student to inform a
staff member. Personal belongings and valuables are the responsibility of the student. Students must
monitor and care for their own belongings. Vertus is not responsible for lost or stolen belongings and
valuables. We ask students to come to school with only what they need each day and to leave at home
any items that they do not need at school.

Searches

In order to ensure safety at the school, Vertus retains the right to search any student, locker, bag or
object brought onto school property at any time.
Discipline

Students who do not follow school rules will be subject to the Discipline Code. As appropriate, school
staff will take actions to assist the student in improving his behavior, which may include but are not
limited to:

e Counseling by school personnel

e Loss of privileges, such as eligibility for field trips and other activities

e Detention

e Parent conference

e Parent comes to school to provide in-school supervision to the student

e Restorative justice, taking actions to apologize or remedy the harm the student has caused
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Referral to counseling
Referral for a health examination and evaluation
PINS (“person in need of supervision”) court petition
Recommended services of outside agencies, public or private
e Behavioral management plans/behavioral contracts
e |nvolvement in an intervention program, such as gang intervention
e Suspension
e Expulsion
NOTE: This list is not exhaustive of all discipline processes and is not rank ordered.

The full Discipline Code is attached in the appendix.

Gang-Related Activity

Vertus is a neutral space. Gang related activity/behavior is absolutely prohibited on Vertus’ campus,
during transportation to and from school, and at all Vertus events. The school takes gang activity very
seriously.

Vertus students may not demonstrate visible or audible gang identifiers. These include, but are not
limited to the following:

e Flags, bandanas, clothing, jewelry or any other signal of gang involvement

e Hand signs or signals of any kind

e Verbal signals of any kind
Graffiti or writing of any kind
Vertus prohibits the following on school property and at Vertus functions and activities whether on or
off school property:

e |nitiating, advocating, or promoting a gang or gang activities.

e Tagging or defacing property with gang names, slogans and/or insignias.

e Conducting gang initiations.

e Threatening another in any way in connection with gang-related activity.

e Inciting, soliciting, or recruiting others for gang membership or gang related activities.

e Aiding or abetting any of the above activities by one’s presence or support.

Any student found to have engaged in any of the above activities will be subject to consequences in
accordance with the Discipline Code, which include suspension or expulsion.

Food
All our students receive free breakfast and lunch. Lunches brought by students should be stored in
lockers and then taken to and eaten in the cafeteria.
Students may not
e Eat outside of the cafeteria.
e Once students enter the building they may not leave to go to Burger King or any of the other
restaurants in the area. Vertus cannot be held responsible for students who leave school
grounds for food or any other reason.
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Parents may provide treats to celebrate special events — please call or stop by the main office first to let
us know.

Substance Abuse

Drug and alcohol abuse prevent students from achieving their potential. The school may refer students
experiencing problems with drugs or alcohol for substance abuse counseling or treatment. If staff judges
students to be under the influence of drugs or alcohol the student will be sent home and have
disciplinary consequences. The school reserves the right to give a drug/alcohol test to any student
exhibiting behavioral symptoms indicating alcohol or substance abuse.

Smoking

Smoking of any kind, including ecigs and vaping, is prohibited on school property and at school-
sponsored events. Any student found with cigarettes, nicotine or smoking paraphernalia will have it
confiscated and may receive disciplinary consequences.

Field Trips

Field trips provide students rich opportunities to learn and interact outside the classroom environment
and are an important part of our program. A field trip permission form is part of our enrollment
package. Special trips out of town will require specific permission from parents or guardians. Students
who do not meet the school behavioral or academic policy may be prohibited from attending field trips.

Transportation

All Vertus students who live at least 1.5 miles from school are entitled to transportation services.
Transportation is provided by the home district of the student. Families must complete and submit a
transportation form every year for their district in order to receive these services. Though it is the
responsibility of the family to arrange transportation, we work with families to understand bus routes,
answer questions about transportation, and address transportation safety concerns.

Student Health

Our school nurse maintains medical records on each student. We must have immunization records and
emergency contact information for each student. All students must have doctor’s orders and necessary
forms on file before medications may be administered. Guardians should inform us immediately of any
special health problems or concerns. If a student becomes ill during the day, he will be given immediate
attention. If he cannot return to class, his guardian will be called to come pick him up immediately. All
students in their second year at Vertus are required to provide a current physical; the school nurse can
work with families to arrange this if needed. Students who participate in school sports have additional
requirements for physicals and qualifications for sports programs.

Academic Rules

In classroom activities, students must:
e Enter quietly
e Sitin assigned seats
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Take notes as required

Follow the 5 Rules

Participate in all activities (no sleeping)

Do all assigned work to the best of their ability

In the learning labs, students must:

Enter quietly and go to assigned seat

Sign onto the computer immediately

Keep head up (no sleeping)

Follow the 5 Rules

Wear Headphones

Use school procedures to get help when needed

When working on Edgenuity (on-line coursework), students must:

Use only their own user name and password; passwords may not be shared with others
Wear headphones during lessons

Take notes in their binders using the Vertus note-taking system (staff will not open quizzes or
tests unless a student has acceptable notes)

Keep notes in the appropriate section of the binder

No quiz retakes will be given unless the assignment grade is 80% or higher. Staff will review
student notes prior to giving quiz retakes

Staff will not give answers for any Edgenuity assessment, including tests, quizzes and
assignments

Math problems must be solved on paper before answering multiple-choice questions

Have only one tab or window open at once

Work only on Edgenuity or other approved instructional system—no other on-line systems,
websites, or applications may be accessed without permission. No storage or additional systems
such as thumb drives may be used without written permission

Academic dishonesty will not be tolerated—no copying, using multiple tabs to see previous
answers, or plagiarism (see the Academic Dishonesty section below)

Students who do not follow school academic rules will be subject to discipline.

Academic Dishonesty

Academic dishonesty includes plagiarism and cheating.

Copying the words, ideas, or opinions of someone else without giving credit to that person in
the form of footnotes or references is plagiarism. Whether deliberate or accidental, plagiarism is
a serious and punishable offense.

Cheating involves using or providing answers or academic work that is not a student’s own work.

Students must always be responsible for their own work and not engage in any manner of
cheating.

Academic dishonesty will result in loss of credit and/or failure and students may be asked to
redo the assigned work. Students will also receive consequences under the Discipline Code.
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Deliberate plagiarism (on-line or in classrooms):

Copying of an answer, phrase, sentence or a longer passage that is not your own work (including
Edgenuity) and passing it off as one’s own.

Summarizing or paraphrasing someone else's ideas without acknowledging that the work is not
one’s own.

Obtaining a paper or other schoolwork from an outside source and handing it in as one’s own
work.

Accidental plagiarism:

Forgetting to place quotation marks around another writer's words.
Omitting a source citation for another's idea because one is unaware of the need to
acknowledge the idea.

Cheating (on-line or in classrooms):

Submitting answers other than one’s own.

Copying or obtaining answers to a quiz or test from Edgenuity, another student, staff, or any
source.

Providing another student questions or answers to, or copies of, quiz or test questions.
Having or using non-permitted materials or devices during quizzes or tests.

Duplicating another student's project or work for submission as one's own work.

Having someone other than the student prepare the student's answers, homework, paper,
project, laboratory report or take-home test.

Permitting another student to copy one’s own answers, homework, paper, project, laboratory
report, quiz or test.

Giving another student a user name or password or using another student’s user name or
password.

Technology Policy
The goal of computer access at school is to provide a personalized curriculum and build technology
skills, information gathering skills, and communication skills.

Responsible students use technology carefully: Students must return equipment in the same manner in
which it was received. Purposely damaging technology or equipment will result in disciplinary
consequences.

Responsible students use the internet appropriately: When web browsing is allowed:

Students are responsible for all web pages accessed.
Students are not allowed to access, use or possess pornographic, gang-related, violent, illegal, or
inappropriate material.

o This includes accessing inappropriate material on phones or other personal devices

while on school premises.

Students may not access any social media, email, chats, or blogs on school devices without the
consent of a staff member.
Students are not allowed to access, use, or possess unauthorized or illegally obtained hardware,
software, data, or files deemed dangerous to the integrity of the Vertus network system (e.g.,
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viruses, worms, or other harmful programs designed to disrupt or alter a computer’s functions).
Students may not alter any network address or identifiers.

Students must not attempt unauthorized entry to any area of the network, interfere with, or
disrupt any computer, network, source or equipment, regardless of who may own, operate or
supervise it.

Students should not give out any personal information online such as address, telephone
number, parent’s work address or telephone number, or any other person’s address or
telephone number without parental permission.

Students should tell a staff member immediately if they experience an uncomfortable situation.

Responsible students respect the privacy and rights of others:

Students must keep their Edgenuity and any other computer account, user name and password
private.

Students may not access the records of other students.
Students may not destroy or damage another person's files or messages.

Students may not use school computers, the school network, Edgenuity or the internet to make
inappropriate or negative comments about other students, teachers, administrators, or the
school.

Responsible students maintain the integrity of the school network:

Students are accountable for all e-mail sent or received under their user accounts.

Students may not use the network or labs for wasteful or frivolous purposes including, but not
limited to; playing games, drawing pictures, social media, using chat programs, listening to
music, watching videos unrelated to a school assignment, participating in “chain letters,” writing
blogs, participating in online chats, or engaging in any commercial activities including advertising
or sales. It is the student's responsibility to follow all computer lab rules and obey supervisors of
the labs.

Students should not expect that files stored on school-based computers or servers will be
private.

Electronic messages and files stored on school-based computers or stored outside the school
using the school’s internet account may be treated like school lockers. The school reserves the
right to monitor any and all emails/messages sent on or within school property. All
administrators, Preceptors and Teachers have access to stored files and e-mail. Administrators,
Preceptors and Teachers may review files and messages at any time to maintain the integrity of
the system, to ensure that students are acting responsibly, to conduct the business of the
school, and to comply with legal requirements.

School student email is school owned and as such students have no reasonable expectation of
privacy to student email. Accordingly, student email accounts can be search without notice,
consent or reasonable suspicion.

Students observing or knowing of any violation of these guidelines or of a security problem on
the network/internet must notify a staff member.

Failure to comply with the Technology Policy may result in loss of computer privileges as well as other
consequences under the Discipline Code.
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Student Athletics

The following sports are offered at Vertus: Cross Country, Soccer, Basketball, Baseball, and Track and

Field.

It is essential for all students to be in school on time, every day and uphold the school mission and
ideals. It is a privilege to represent your school as a student athlete and as such you will be expected to
adhere to the following code of conduct.

Attendance: Students who participate in athletic programs at Vertus High School must hold an 85% or
better attendance rate.

Students who are absent are not permitted to attend practice, after school workouts, and/or
contests.

Students who come to school unexcused after 10:00 am will not be permitted to attend
practice, after school workouts, and/or ]contests\[LM 1]. The Athletic Director will notify coaches
as needed.

Students who have an excused late arrival will be permitted to attend practice, after school
workouts, and/or contests at the discretion of the Athletic Director.

Patterns of absences or tardiness may affect the student’s ability to continue to participate in
Vertus athletic programs as recommended by the Athletic Director. The Principal will make final
determinations.

Behavior: Student who participate in athletic programs at Vertus High School are expected to follow all
school rules.

Consequences for being sent to 207 or other disciplinary infractions will be at the discretion of
the Athletic Director and communicated to the coach accordingly.
Students who go to 207 four or more times in a week will miss the next scheduled contest[LM2].
Patterns of being sent to 207 may affect the student’s ability to continue to participate in Vertus
athletic ]programs\[LMB] as determined by the Athletic Director.

Students who have been suspended are not permitted to attend practice, after school
workouts, and/or contests until the end of their suspension.

Academics: Students who participate in athletic programs at Vertus High School are expected to be on
track in their Edgenuity courses.

Students who fall behind in two or more Edgenuity courses must attend one of the offered
teacher office hours until they are back on track. Coaches will be notified of students in need of
mandatory office hours attendance by the Athletic Director.

Students who continuously fall behind in more than two Edgenuity courses may affect the
students’ ability to continue to participate in Vertus athletic ‘programs\[LM4].
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Participation: Students who participate in athletic programs at Vertus High School are expected to get
re-qualified each sports season. Students must be re-qualified before they can try out for any athletic
program.

Participation is not guaranteed

Depending on student interest cuts may become a factor at the end of try outs

Playing time will be at the discretion of the Coach

Parent concerns should first be directed to the Coach

Parent concerns that are not resolved or further concerns should be directed to the Athletic
Director

To get re-qualified students need:

An updated physical exam (within 1 year) on file

Current immunizations on file

Medical eligibility form signed by a parent

Doctor orders for inhaler, epi-pen, and/or restriction clearance (if applicable)
Glasses for vision test (if applicable)

Forms for re-qualification can be obtained from the Athletic Director, Physical Education Teachers,
and/or the School Nurse.

Failure to adhere to any of these guidelines may affect the student’s ability to participate in Vertus
High School’s athletic programs.

Parking at Vertus is limited. Students who are on track to graduate may request driving and parking
privileges. These privileges are awarded only with written guardian's consent and as space is available.

To request parking privileges, a student must bring to the office:

A valid New York State Class D (not DJ) driver’s license

A valid registration for the car he will use

A valid insurance card for the car he will use

A completed “Student Parking Agreement/Guardian Release Form,” signed by both the student
and guardian.

A student can request a “Student Parking Agreement/Guardian Release Form” from the main
office.

*Students found driving to school without a valid driver’s license could receive disciplinary
consequences.

Rules applicable to student drivers are set forth in the Student Parking Agreement/Guardian Release
form. These rules include:

Student drivers are expected to be in school on time and not leave before their dismissal.
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e Unauthorized vehicles are not allowed on school property during school hours. A student driver
must promptly notify the Office if he is no longer using the vehicle described on the Student
Parking Agreement.

e Student drivers must abide by state and local traffic laws at all times on school property.

e Student drivers may not return to their vehicles or move them during the school day without
permission from the Head Dean.

e No student who is suspected of being under the influence of drugs or alcohol will be allowed to
drive. His guardian will be called to arrange a safe form of transport.

e Student parking is a privilege that may be revoked if a student fails to comply with parking rules,
has disciplinary issues or is not in academic good standing.

Student cars that are found parked on school grounds without permission may be towed.
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COVID-19 APPENDIX

Our focus for the 2020-2021 school year will be to address any learning loss as a result of COVID-19,
while accelerating new learning. With our on-line platform, Edgenuity, our students were able to
continue their core courses and their teacher led classes without pause. Even with this continuity, we
acknowledge that many of our students engage more actively and have improved comprehension with
the aid of teacher support.

Our students’ social-emotional health and well-being are just as important as their academic progress.
We believe that the strong relationships we develop with our students and families help us to meet the
needs of every student. While we still maintain these relationships remotely, we believe strongly that in-
person contact and instruction are vital to helping our students achieve character and academic growth.

As such, we are considering a hybrid model that allows for continued remote instruction while still
having small groups of students in the building on designated days in a safe way.

Student Safety: In order to ensure student safety students must adhere to the following guidelines:

e Students must wear a mask upon entry into the building, anytime they are walking throughout
the building, while seated in the classrooms, and anytime they are less than six feet from other
students and adults.

o Masks cannot have inappropriate symbols, languages or pictures.

e Students will have their temperature taken every day prior to being allowed through the double
doors and into breakfast.

e Students should keep to social distancing guidelines of six feet between them and other
students and staff at all times, unless a specific task requires a shorter distance.

Student with temperature of 100 or more or becomes sick at school: Testing sites list is at the end of
this appendix
e Student is isolated from other students and staff while visually supervised by assigned staff
member who remains physically distanced until parent or guardian can come pick them up and
is given direction to contact their health care provider.
o Student can return to in-person instruction only after they have received clearance from
their health care provider.
¢ [f a student exhibits signs of COVID-19, has been exposed to COVID-19, or has travelled to a
state on the travel advisory list that employee may be required to quarantine or be referred to
get tested and cannot return to in person instruction unless cleared by their healthcare provider
and/or once test negative for COVID-19.
o Families will be provided with a list of available testing sites

Student tests positive for COVID-19:
e Report positive test results to Monroe County Health Department, and NYSED.
e Student will be required to complete isolation, be completely recovered, and will not transmit
COVID-19 when returning to in person instruction.
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e Discharge from isolation and return to in person instruction will be conducted in coordination
with the Monroe County Health Department.

¢ School staff will collaborate with Monroe County Health Department to aid in the contact
tracing process.

Student Restrooms:
e Restrooms will not be occupied by more than three students at any time.
e Six feet of space must be maintained unless in a stall.
¢ Signs will be posted to wash hands before and after using the restroom. (Restroom
Handwashing)
e Paper towels will be provided in restrooms.
e Open top trash containers will be provided whenever feasible.
e Deans or other assigned staff will monitor restroom use.
Drinking Fountains:
e Drinking fountains will not be in use. Each student will be provided with a water bottle and
water filling stations will be placed in the cafeteria.
Transportation:

e Students will be required to follow all the guidelines and safety precautions related to public
transportation as dictated by RTS, including wearing proper face coverings while riding the bus.

Hybrid model: Remote instruction and social emotional support three days a week offset with in-
person instruction and social-emotional support two days a week.
e Mondays and Tuesdays: First and Fourth year students will be present in the school building.
e Wednesdays and Thursdays: Second and Third year students will be present in the building.
e Fridays: All students are remote while the building is deep cleaned for the next week.

Teams: Students at Vertus are assigned to a small learning team of between 15-24 students, led by a
Preceptor. Our use of teams will minimize contacts points and support contact tracing within each
school. To limit contact with other students:
e Each team will have their own learning lab as a home base for their assigned two days of in-
person instruction.
o Learning labs are significantly larger than a classroom and will allow for social
distancing even when the whole team is present.
o There are seven lab spaces to accommodate the seven teams assigned for M/T,
and then for the seven teams assigned for W/Th.
o Labs will be thoroughly disinfected before being used by another team.
e Students will be pulled out for teacher-led instruction only with other students from their team

Classrooms & Teacher-Led Classes: Subject area teachers have an assigned classroom that they will
maintain daily.
e Classrooms can hold up to 10 students while maintaining social distancing guidelines. Masks will
be worn at all time.
e Teacher led instruction will be taught by team.
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o Ifagroupis larger than eight students, masks must be work throughout the entirety of
the class.

o  Staff will pull students out of their lab at a designated time, escort them to the classroom, and
return them to their lab after class, to limit traffic in the hallways, and allow for socially
distanced transitions.

o Teachers will disinfect all desk surfaces before another class comes into the classroom.

Academic Intervention: Small group or individual interventions will take place in person and remotely
for students who:

e Score below 214 on the NWEA Reading and 223 on NWEA Math.

e Did not complete teacher-led courses on Edgenuity from the 2019-2020 school year.

e Struggle to make projected progress on-line based on data analysis.

e Small group, in-person interventions will take place only with students from the same team.

Remote Instruction: Students will continue to learn remotely three days a week. As was the case this
past spring:

e Students’ core courses will be on their Edgenuity dashboard.

e Students’ teacher-led classes will be on their Edgenuity dashboard.

e Support materials for teacher-led classes are available on Edgenuity.

e Teachers will provide additional support, instructions, and supplemental video’s via Edgenuity

email
e Students should complete 45 minutes per class, per each day they are remote.
e Teacher office hour times will be based on availability.

Vulnerable populations: Students that are at increased risk for severe COVID-19 illness will be able to
continue to receive their education through our remote learning program five days a week.

Classes with Shared Equipment:
e Physical Education: PE will be held in person, with an online offering to ensure credit

completion.
o The gym allows for a maximum of 24 students at the stated guideline for social
distancing.

o The PE curriculum has been modified to create new non-aerobic units.
o The following are PE participation and disinfection guidelines:
o Hand Washing: Students will wash or sanitize hands before and after each class
o Hand Sanitizer Dispensers will be installed:
e Qutside the main gym entrance doors
e |nside the gym by the west gym doors
e Qutside each locker room
o Students may wash their hands in the locker room
e An additional paper towel dispenser will be installed in each locker
room
o Locker rooms will be sanitized by Operations after each class
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o “Lost and Found” clothing bin
e Will be removed
e Items left in the locker room and/or gym will be disposed or
cleaned daily
o Equipment
e PE staff will rotate equipment for each class when applicable
e Used equipment will be sanitized by the PE department at the end
of the day
e PE staff will sanitize equipment after each class when they are
unable to rotate equipment due to insufficient quantities
o Gymnasium
e Cleaning crew will sanitize the gym floor, padded walls, and
bleachers at the end of each school day
o Masks
e Students and PE staff will wear a mask at all times
Art: Art will be offered in person, with an online offering to ensure credit completion.
o Artclasses will be a maximum of eight to ten students while wearing masks.
o Each student will have their own art supply kit to avoid sharing of supplies.
Science Labs: Science labs have been incorporated into the corresponding Edgenutiy course. If
state mandated labs are required they will be held in-person and scheduled accordingly so that
equipment does not have to be shared and students can maintain social distance.

Student Supplies & Uniforms: Vertus provides all students with school supplies as needed,
including but not limited to binders, pens, pencils, and pencil pouches.

Students will receive their own supplies and keep them on an assigned shelf in their
learning lab.

Sharing of supplies is not allowed.

Borrowed uniform items will be returned at the end of each day and washed each day prior to
being lent out again.

Athletics and Extra-curricular Activities

Athletics: The start of athletics has been postponed until Sept. 21 by the New York State Public
High School Athletic Association

Extra-curricular Activities: The formation of clubs will be postponed until later in the fall when
we can review the impact that re-opening school has on our community. (Format — | would
change the font to make it consistent with the rest of the document)
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COVID-19 Testing Centers

Please call for additional information and operations hours.

More site locations available at https://coronavirus.health.ny.gov/find-test-site-near-you

All state operated facilities are free. We suggest you call prior to ensure there is no cost to you.

MCC's Brighton Campus
Address: 1000 E Henrietta Rd.
Rochester, NY 14623

Call 1-888-364-3065 or register online.

Drive-through testing site:

1.

COVID-19 drive-through testing is available by
appointment only.

New York State has set up a testing site on the
Brighton Campus, look for signs leading to Lot G.
To make an appointment or for questions, call 1-
888-364-3065 or register online.

Testing is free to all eligible New Yorkers. For
more information, please visit NYS's COVID-19
Testing site.

UR Medicine COVID-19 Support Line: 1-888-928-0011
Monroe County Dept. of Public Health: (585) 753-5555
COVID19@monroecounty.gov

Strong Memorial Hospital

Emergency Room
Address: 601 EImwood Ave.
Rochester, NY 14642

Phone Number: (585) 275-4551

COVID-19 testing center

Emergency room

Appointment not required

Referral not required; tests limited to certain
patients

Trillium Health

Address: 259 Monroe Ave.
Rochester, NY 14607

Phone Number: (585) 545-7200

Medical clinic - Rochester, NY - In Monroe
Square

COVID-19 testing center

Appointment not required:

Referral not required-  Tests limited to certain
patients

Instructions:

Please call (585) 545-7292 before arriving.
Callers will speak with a Registered Nurse who
will determine the appropriate next steps. This
guidance may include recovering at home and
maintaining social distancing, participating in a
telehealth video visit with a Trillium Health care
provider, or being seen in person at Trillium
Health's COVID-19 Respiratory Evaluation Area.
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https://coronavirus.health.ny.gov/find-test-site-near-you
https://www.google.com/search?safe=active&rlz=1C1CHBF_enUS846US846&q=trillium+health+address&stick=H4sIAAAAAAAAAOPgE-LWT9c3LEkxzjAwzNCSzU620s_JT04syczPgzOsElNSilKLixexipcUZebkZJbmKmSkJuaUZChAZQB3ZKDdSAAAAA&ludocid=11982673853845749514&sa=X&ved=2ahUKEwjn_rOV5ovrAhWCJ80KHWcSAcEQ6BMwB3oECAgQJg

Anthony L. Jordan Health Center
Address: 82 Holland St.

Rochester, NY 14605

Phone Number: (585) 423-5848

COVID-19 testing center
e Appointment not required

e Referral not required
e Tests limited to certain patients
[ ]

Instructions: Please call our Hotline number
before visiting our location. (585) 423-5848

Joseph C Wilson Health Center
Address: 800 Carter St.

Rochester, NY 14621

Phone: (585) 338-1200

COVID-19 testing center
e Appointment not required

e Referral not required
e Tests limited to certain patients

e located in: Rochester General Hospital

University of Rochester

Medical Center

Address: 2400 S Clinton Ave Bldg. G2,
Rochester, NY 14618

Phone: (585) 785-5186

COVID-19 testing center
® Appointment required

e Referral required
® Testing for all patients

Immediate Care - Greece
Address: 2745 W Ridge Rd.
Rochester, NY 14626

Phone: (585) 225-5252

COVID-19 testing center
e Appointment not required

e Referral not required
e Tests limited to certain patients
e Verify testing center info before going

UR Medicine Urgent Care —

Henrietta

Address: 1300 Jefferson Rd #100.
Rochester, NY 14623

Phone: (585) 413-1800

COVID-19 testing center
e Appointment not required

e Referral required
e Tests limited to certain patients
e Verify testing center info before going.
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APPENDIX
Student Discipline Code

This policy has been designed to create a safe learning environment. Rules are consistently
enforced. Student disciplinary offenses are those actions or inactions that violate the Discipline
Code or interfere with the delivery of educational services, jeopardize the health, safety, and
welfare of any member of the school community, or threaten the integrity and stability of the
school.

e Adisciplinary offense may occur while the student is: at school and/or on, or adjacent
to school grounds; participating in a school-sponsored activity; walking to or from
school or a school-sponsored event; walking to or from, waiting for, or riding on
school-provided transportation; or walking to or from, waiting for, or riding on public
transportation to and from school or a school-sponsored activity conducted off
school grounds.

e School-related disciplinary offenses may also include misconduct outside the school,
such as the misuse of social media that could reasonably affect the school or learning
environment. School administration will use their professional judgment in
determining which disciplinary action(s) will be most effective in dealing with the
student’s misconduct.

Disciplinary Offenses

The following list of offenses is not exhaustive but provides examples of violations that
may result in disciplinary action. The list may be modified from time to time and/or
supplemented by Vertus staff with notice to students.

1. DISRUPTING THE SCHOOL ENVIRONMENT

1.1 Arriving Late to School or Class: Student tardiness disrupts class,
inconveniences others, and often results in academic difficulties. Students
may not be late to school or class.

1.2 Inappropriate Language: Inappropriate language is not permitted. Use of
inappropriate language may result in detention, guardian conference, or
suspension depending upon the severity.

1.3 Cutting School, Class, Detention, or Mandatory School Events: Students are
required to attend all classes, assigned detention, and mandatory school
events. Students are not permitted to have unexcused absences or to leave
the school building without permission. In addition to other disciplinary
consequences, these offenses may result in long-term suspension and/or
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1.4

1.5

1.6

1.7

1.8

1.9

1.10

1.11

1.12

1.13

expulsion. In addition to other disciplinary consequences, students may not be
awarded credit depending upon hours of class time missed.

Misbehaving on School-Provided Transportation: Students may not misbehave
while walking to or from, waiting for, or riding on school-provided
transportation, including the school bus. Please note that students are subject
to temporary or permanent denial of school-provided transportation (in which
case students and guardians are responsible for travel to and from school),
suspension and/or other consequences, depending on the circumstances.
Misbehavior includes, but is not limited to, using inappropriate language,
making excessive noise, touching other students inappropriately, being
disrespectful of or threatening to others, and failure to follow the bus driver’s
instructions.

Blocking Access to Any Part of the School Building: Students are not permitted
to block access to any room or part of the school building. In addition to other
disciplinary consequences, this offense may result in suspension and/or other
consequences, depending on the circumstances.

Violating the Uniform Rules: Guardians may be asked to pick up students who
are not properly dressed for school or bring the missing uniform items to the
school, as students not in full uniform may be suspended or not be permitted
to attend class. Violations of the uniform rules also may result in additional
disciplinary consequences.

Gum, Food, and Beverages: Students may not chew gum, eat or drink at
unauthorized times and places.

Talking in the Hallway: Students are not permitted to talk in the hallway during
class time and must maintain a quiet voice level and professional tone during
class transitions.

Disrupting Class and Preventing Teaching: Students may not disrupt class. In
addition to other disciplinary consequences, this offense may result in
suspension and/or other disciplinary consequences, depending on the
circumstances.

Arriving to Class Unprepared: When class begins, students must be prepared
and have all necessary materials (books, paper, pen, pencil, etc.).

Failing to Complete Homework: Students are expected to complete all
assignments on time.

Cheating, Plagiarism, and Copying Other's Work: Cheating or copying the work
of others (or allowing other students to copy work) is unacceptable. This
offense may result in suspension and/or other disciplinary consequences,
depending on the circumstances.

Failing to Submit a Required Signature: Students are required to secure the
signature of a parent/guardian on homework assignments or school forms
when requested.
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1.14

1.15

1.16

1.17

1.18

1.19

1.20

1.21

2.1

Forgery: Students may not forge a signature. This offense may result in
suspension and/or other disciplinary consequences, depending on the
circumstances.

Lying to a Staff Member: Honesty is an essential component of personal
character and is needed to build a community based on trust and respect.
Students are not permitted to lie or attempt to conceal the truth. This offense
may result in suspension and/or other disciplinary consequences, depending
on the circumstances.

Being Disrespectful toward a Staff Member:, Students may not be disrespectful
toward a staff member or any other adult associated with the school. This
includes failure to comply with staff directives. This offense may result in
suspension and/or other disciplinary consequences, depending on the
circumstances.

Being Disrespectful Toward a Student: Students may not disrespect other
students. This offense may result in suspension and/or other disciplinary
consequences, depending on the circumstances.

Possession of Inappropriate Property: Students may not possess prohibited
electronic equipment or games, printed text or lyrics that are vulgar, profane,
or sexually explicit, or any other items inappropriate for school. Such items will
be confiscated. See also Student Supply Section. This offense may result in
suspension and/or other disciplinary consequences, depending on the
circumstances.

Gambling: Gambling or betting is not tolerated. This offense may result in
suspension and/or other disciplinary consequences, depending on the
circumstances.

Misbehaving Inside or Outside of Class: Misbehavior that violates this Code
inside or outside of class (at school and/or on school grounds; participating in a
school-sponsored activity; walking to or from school or a school-sponsored
event; walking to or from, waiting for, or riding on school-provided
transportation; or walking to or from, waiting for, or riding on public
transportation to and from school or a school-sponsored activity) is not
permitted. This offense may result in suspension and/or expulsion or other
disciplinary consequences, depending on the circumstances
Sexting: A student may not send, receive, forward or distribute pictures, video,
or text messages of sexually suggestive, nude or nearly nude images through
the use of a cell phone or other electronic device. Students may not violate the
School Technology Policy. This offense may result in suspension and/or
expulsion or other disciplinary consequences, depending on the circumstances.

2. ASSAULT, BATTERY, BODILY HARM, INAPPROPRIATE TOUCHING, AND/OR THREATS

Engaging in Shouting or Threatening Verbal Exchanges: Students may not
engage in shouting or threatening verbal exchanges with another student,
employee or another person. Students participating in verbal exchanges which
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2.2

2.3

2.4

2.5

2.6

2.7

2.8

2.9

require staff intervention may be required to participate in mediation. . Failure
to adhere to the mediation agreement will result in disciplinary action.
Causing Bodily Harm: Students may not cause physical injury to another
student, school employee, or other person. Students are not permitted to
harm or attempt to harm another student, school employee, or other person.
This includes use of a weapon or other dangerous object. This offense may
result in suspension and/or expulsion or other disciplinary consequences,
depending on the circumstances.

Committing Assault or Assault and Battery: Students may not commit assault,
including sexual assault, or assault and battery on another student, school
employee, or other person. Assault is an attempt or threat to physically harm
another person; assault does not require physical contact. Battery is any
unlawful touching of another person. This offense may result in suspension
and/or expulsion or other disciplinary consequences, depending on the
circumstances.

Fighting or Unwanted Physical Contact: Students may not fight with other
students—from Vertus or any other school—or with any individuals.
Harassing, pushing, touching, or any form of unwanted physical contact is not
tolerated. This offense may result in suspension and/or expulsion or other
disciplinary consequences, depending on the circumstances, including the
student’s behavior and involvement in the conflict and the involvement of the
student in prior conflicts.

Threatening to Bring Friends, Family Members, or Associates to Fight or
Intimidate: Vertus students may not threaten to bring other individuals to
school property or another place to fight or intimidate another student or staff
member. This offense may result in suspension and/or expulsion or other
disciplinary consequences.

Play Fighting and Threatening: Students may not play fight and/or threaten
others. This offense may result in suspension and/or other disciplinary
consequences, depending on the circumstances.

Hazing: Students may not, in the course of another person's initiation into or
affiliation with any organization, intentionally or recklessly engage in conduct
which creates a substantial risk of physical injury to such other person or a
third person. This offense may result in suspension and/or expulsion or other
disciplinary consequences, depending on the circumstances.

Engaging in Gang-Related Activity: Gang related activity/behavior is prohibited
on the school’s campus and at all school events. This offense may result in
suspension and/or expulsion or other disciplinary consequences, depending on
the circumstances. Please see Gang-Related Activity below for further
information.

Setting off a False Alarm or Making a Threat: Students may not intentionally
set off a false alarm or make a destructive threat. This offense may result in
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2.10

2.11

suspension and/or expulsion or other disciplinary consequences, depending on
the circumstances.

Engaging in Sexual Activity or Inappropriate Touching: A student may not
engage in sexual activity of any kind or touch himself/herself or others
inappropriately. This offense may result in suspension and/or expulsion or
other disciplinary consequences, depending on the circumstances.

Engaging in Intimidating, or Bullying Behavior, Including Cyber-Bullying:
Bullying is defined as a series of acts or a single negative act (depending on
severity) that involve(s) a real or perceived imbalance of power, i.e., where a
more powerful (whether real or perceived) group of students, or an individual
student engages in harassment of another student or students who is/are less
powerful or perceived to be less powerful. Bullying can take many forms,
including but not necessarily limited to the following three forms: 1. Physical
(including, but not limited to, hitting, kicking, spitting, pushing, and taking
personal belongings); 2. Verbal (including, but not limited to, taunting,
malicious teasing, name calling, making threats); and 3. Psychological
(including, but not limited to, spreading rumors; manipulating social
relationships; or engaging in social exclusion, extortion, or intimidation).
Cyber-bullying takes many forms, and is defined as online social cruelty or
electronic bullying that involves the use of information technology, including e-
mail, instant messaging, blogs, chat rooms, pagers, cell phones, and gaming
systems, to deliberately harass, threaten or intimidate students. This includes
but is not necessarily limited to sending mean, vulgar, or threatening messages
or images; posting sensitive or private information about another person
(including but not limited to “sexting”); pretending to be someone else in order
to defame another. This offense may result in suspension and/or expulsion or
other disciplinary consequences, depending on the circumstances.

3. POSSESSION OR USE OF FIREARMS, WEAPONS, AND/OR DANGEROUS OBJECTS

3.1

3.2

33

Possession or Use of a Firearm: Students may not possess or use a firearm. In
compliance with Gun Free schools Act, 20 U.S.C.§ 7151, the school will expel
from school for a period of not less than 1 year a student who is determined to
have brought a firearm to a school, or to have possessed a firearm at school,
except that the CEO may modify such expulsion requirement for a student on a
case-by-case basis if such modification is in writing.

Possession or Use of a Mock Firearm: Students may not possess or use a mock
firearm. This offense may result in suspension and/or other disciplinary
consequences, depending on the circumstances.

Using or Possessing a Weapon or Dangerous Object: Students are not allowed
to bring a weapon of any sort to school, use any object in a dangerous or
threatening manner, or have a weapon on him/her or in his/her property. This
offense may result in suspension and/or expulsion or other disciplinary
consequences, depending on the circumstances.
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3.4 Arson: Students may not set a fire. This offense may result in suspension
and/or expulsion or other disciplinary consequences, depending on the
circumstances.

4. POSSESSION, USE, OR DISTRIBUTION OF CONTROLLED SUBSTANCES, ALCOHOL, AND TOBACCO

4.1 Using or Possessing Drugs or Alcohol: Students may not use or possess any
non-prescribed controlled substance, narcotic drug, hallucinogenic drug,
amphetamine, barbiturate, marijuana, alcoholic beverage, or intoxicant of any
kind. Prescribed and over-the-counter drugs must be delivered to the
designated school staff person by the guardian with an appropriate signed
medication authorization form, unless the school nurse approves possession of
prescribed or over-the-counter drugs with appropriate authorization. This
offense may result in suspension and/or expulsion or other disciplinary
consequences, depending on the circumstances. In addition, the student will
be enrolled in counseling and a group which supports adolescents struggling
with drug-abuse.

4.2 Selling or Transferring Drugs or Alcohol: Students may not sell, distribute, or
possess with intent to sell or distribute a prescribed or non-prescribed
controlled substance. Nor should students carry paraphernalia related to drugs
or alcohol (ex: pill bottles, etc.). This offense may result in suspension and/or
expulsion or other disciplinary consequences, depending on the circumstances.

4.3 Using, Possessing, Selling or Transferring Tobacco Products: The use of tobacco
is banned. Students may not use or possess cigarettes, chewing-tobacco, or
other tobacco products. This offense may result in suspension and/or other
disciplinary consequences, depending on the circumstances.

5. HARASSMENT AND VIOLATIONS OF CIVIL RIGHTS

5.1 Violating the Civil Rights of Others: Students may not violate the civil rights of
others. This offense may result in suspension and/or expulsion or other
disciplinary consequences, depending on the circumstances.

5.2 Engaging in Harassing Behavior: Students may not engage in any form of
harassing behavior. Harassment is defined as the creation of a hostile
environment by conduct or by verbal threats, intimidation or abuse that has or
would have the effect of unreasonably and substantially interfering with a
student's educational performance, opportunities or benefits, or mental,
emotional or physical well-being; or conduct, verbal threats, intimidation or
abuse that reasonably causes or would reasonably be expected to cause a
student to fear for his or her physical safety; such conduct, verbal threats,
intimidation or abuse includes but is not limited to bullying, cyber bullying,
sexting or other conduct, verbal threats, intimidation or abuse based on a
person's actual or perceived race, color, weight, national origin, ethnic group,
religion, religious practice, disability, sexual orientation, gender or sex. In
addition, students may not make unwanted sexual advances toward or commit
sexual harassment of any members of the school community. This offense
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may result in suspension and/or expulsion or other disciplinary consequences,
depending on the circumstances.

5.3 Abusive or Profane Language or Treatment: Students may not use abusive,
threatening, vulgar, coarse, or degrading language (including racial epithets or
sexist or homophobic remarks). This offense may result in suspension and/or
expulsion or other disciplinary consequences, depending on the circumstances.

5.4 Engaging in Inappropriate use of Social Media: Students may not engage in
conduct or communication that may harass or intimidate any members of the
school community, or reasonably lead to a disruption of the educational
environment. This offense may result in suspension and/or expulsion or other
disciplinary consequences, depending on the circumstances.

6. THEFT OR VANDALISM
6.1 Theft, Loss, or Destruction of Personal or School Property: Students may not

steal, lose, or damage someone else's property or school property. In addition
to facing other consequences for violation of this rule, students are expected
to return property to its rightful owner in its original condition or to reimburse
the owner and/or the school for lost, damaged, or stolen property. This
offense will typically result in a minimum of a three day suspension and/or
expulsion or other disciplinary consequences, depending on the circumstances.

6.2 Mistreatment or Inappropriate Use of Technology or School Property: Students
must treat computers, printers, and other technology with care. Vertus does
not tolerate attempts to access the school’s files or other inappropriate uses of
technology or the Internet. Students do not have the right to use school
computers to access chat rooms or email or to access web sites or files that
contain profanity, sexually explicit language or pictures, excessively violent
themes, and/or other material inappropriate for minors. All students must
comply with the Vertus Technology Policy. Students must not mistreat other
school property. This offense may result in suspension and/or expulsion or
other disciplinary consequences, depending on the circumstances.

7. FAILURE TO COMPLY WITH SCHOOL-IMPOSED CONSEQUENCES: Students must comply with
school-imposed consequences. This offense may result in suspension and/or
expulsion or other disciplinary consequences, depending on the circumstances.

8. REPEATED VIOLATIONS OF THE CODE OF CONDUCT: Progressively more serious disciplinary
consequences shall be imposed upon any student who repeatedly commits one or
more disciplinary offenses.

Consequences for Violations of Policy

Detention

A student may be removed from class or issued a detention for violations of the Code, including

but not limited to: disruption to the school environment, tardiness, off-task behavior in class,

lack of preparation for class, excessive talking or any type of disruption in class, failure to follow
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school/classroom rules or norms, insubordinate behavior, or obscene or abusive language or
gestures. All Vertus staff members may remove a student from class for a student’s
misbehavior.

Suspensions
Suspensions are a severe form of disciplinary action. Important information regarding
suspension is provided below.

o Before the student is permitted to return to school, a mandatory meeting must take place.
The student, the guardian, an administrator and the staff member involved in the dispute
must be present. Failure to attend the meeting results in an additional day of suspension.

e Depending on the nature of the suspension, a student may be placed on a Behavior Contract
or Behavior Improvement Plan. This plan will outline specific behaviors that the student
will address with their Preceptor/Teachers and work to improve.

e Throughout the duration of their suspension, students are not permitted on school grounds
for any reason other than a pre-arranged meeting with Vertus staff. Failure to adhere to this
policy will result in an additional day of suspension.

e Any student receiving a suspension will be offered alternate instruction either on school or
at an alternate location throughout the duration of the suspension. Students and guardians
will be given instructions in how to access on-line classes so that their progress will not be
impeded.

Short-Term Suspension

A short-term suspension refers to the removal of a student for a period of up to ten days. The
CEO and/or his designee determine the duration of short-term suspension on a case-by-case
basis. The CEO or his or her designee may impose a short-term suspension, and shall follow due
process procedures consistent with federal case law pursuant to Goss v. Lopez (419 U.S. 565).
Before imposing a short-term suspension, the CEO/designee shall provide notice to inform the
student of the charges against him or her, and if the student denies the charges, an explanation
of the evidence against the student will be provided. The student will also be provided with the
opportunity to present his or her version of the events. Before imposing a short-term suspension,
the CEO/designee shall immediately notify the guardian, that the student may be suspended
from school. Written notice shall be provided by personal delivery or express mail delivery within
24 hours of the decision to impose suspension. The delivery will be sent to the last known
address(es) of the guardian(s). Where possible, notification also shall be provided by telephone.
Such notice shall provide a description of the incident(s) for which suspension is proposed and
shall inform the guardian(s) of their right to request an immediate informal conference with the
CEO/designee. Such notice and informal conference shall be in the dominant language or mode
of communication used by the guardian. Guardians are encouraged to make an appointment
with the CEO should they disagree with the CEO/designee’s decision to impose a short-term
suspension. In addition, the Complaint procedures are available to guardians who want to
challenge a short-term suspension decision.

Long-Term Suspension/Expulsion
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A long-term suspension is the removal of a student from Vertus for a period of more than ten
days. An expulsion is the permanent removal of a student from Vertus. A long-term
suspension or expulsion may be imposed by a hearing officer (“Hearing Officer”). The Hearing
Officer shall be the CEO, his or her designee, or a member of the school’s Board. Students may
receive long-term suspensions or expulsions for serious and/or repeated violations of the Code
of Conduct. The Hearing Officer has the discretion to determine whether a long-term
suspension or expulsion is warranted on a case-by-case basis, taking into account all relevant
factors, and considering the evidence presented at a Formal Disciplinary Hearing.

Prior to the imposition of a long-term suspension or expulsion, students are subject to the
following due process procedures, consistent general due process protections and with those
laid out in Goss v. Lopez, 419 U.S. 565 (1975). If a student commits an offense that calls for
long-term suspension or expulsion, the following steps are taken:

e If necessary, the student will be immediately removed from class and/or school.

e Upon determining that a student's action warrants a possible long-term suspension, the
CEO/designee shall verbally inform the student that he or she is being suspended and is
being considered for a long-term suspension (or expulsion) and state the reasons for such
actions.

e The guardian will be notified in writing by Vertus. Written notice shall be provided by
personal delivery or express mail delivery within 24 hours of the decision to impose
suspension. The delivery will be sent to the last known address(es) of the guardian(s).
Where possible, notification also shall be provided by telephone. Such notice shall provide a
description of the incident or incidents which resulted in the suspension and shall indicate
that a Formal Disciplinary Hearing will be held on the matter that may result in a long-term
suspension or expulsion. The notification provided shall be in the dominant language used
by the guardian(s). At the Formal Disciplinary Hearing, the student shall have the right to be
represented by counsel, to question witnesses, and to present evidence.

e The school will set a date for a Formal Disciplinary Hearing. The student’s guardian(s) will
be notified in writing of the date and time, place, right to representation by legal counsel,
right to present evidence and question witnesses, and right to request a record.

e The Hearing Officer shall have the authority to hear and render a decision on the matter.
The Hearing Officer shall oversee the Formal Disciplinary Hearing and listen to both sides,
asking clarifying questions as needed.

e A written decision shall be issued to the student by the Hearing Officer that indicates a
finding of the facts on the charge(s) and the disciplinary decision reached. This written
decision shall be sent to the student and guardian(s) within seven days after the Formal
Disciplinary Hearing.

The decision to impose a long term suspension or expulsion may be appealed to the Board of

Trustees. A request for an appeal must be received by the Board of Trustees within two weeks

of the Hearing Officer’s written decision. On appeal, the Board, or a Board appointed sub-

committee, will review the record of the Formal Disciplinary Hearing and any exhibits presented
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there, and the student and the school will each have an opportunity to present a summary of
their positions along with any additional documentary evidence they consider probative. The

Board may elect to ask questions of the parties as well. The Board will provide the student with

a written decision within seven days of the appeal hearing The decision of the Board shall be
final, except where violations of law or of the school’s charter are alleged. In such cases, the

matter may be further appealed to the school’s authorizer, as discussed in the Formal
Complaint Policy.

Gun Free Schools Act

Federal and State law require the expulsion from school for a period of not less than one
year of a student who is determined to have brought a firearm to the school, or to have
possessed a firearm at school, except that the CEO may modify such expulsion
requirement for a student on a case-by-case basis, if such modification is in writing, in
accordance with the Federal Gun-Free schools Act of 1994 (as amended).

Discipline for Students with Disabilities

In addition to the discipline procedures applicable to all students, the school will follow
all applicable provisions of law relating to students with disabilities. A student not
specifically identified as having a disability but whose school district of residence or
charter school, prior to the behavior which is the subject of the disciplinary action, has a
basis of knowledge—in accordance with 34 CFR 300.534—that a disability exists may
request to be disciplined in accordance with these provisions. The school shall comply
with sections 300.530-300.536 of the Code of Federal Regulations. The school shall
maintain written records of all suspensions and expulsions of students with a disability
including the name of the student, a description of the behavior engaged in, the
disciplinary action taken, and a record of the number of days a student has been
suspended or removed for disciplinary reasons.

For infractions that do not constitute a change in placement or that constitute a change
in placement for 10 days or less (cumulative), students with disabilities shall be subject to
the same disciplinary policy as students without disabilities. Students will receive the
same legally required compensatory education as other students, although they are not
required to receive IEP services.

If a student identified as having a disability is suspended during the course of the school
year for a total of more than 10 days, such student will immediately be referred to the
CSE of the student’s district of residence so that the CSE can determine whether the
behavior is a manifestation of the student’s disabilities. In addition to the manifestation
determination, the CSE may reconsider the student’s educational placement. Such a
student shall not be suspended for a total of more than ten days during the school year
without the specific involvement of the CSE of the student’s district of residence prior to
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the eleventh day of suspension, because such suspensions may be considered to be a
change in placement.

In considering the placement of students referred because of disciplinary problems, the
CSE of the students’ district of residence is expected to follow its ordinary policies with
respect to parental notification and involvement. The CSE will be notified in the event of:

e The commission of an infraction by a student with a disability who has
previously been suspended for the maximum allowable number of days

e The commission of any infraction by a disabled student, regardless of whether
the student has previously been suspended during the school year if, had such
infraction been committed b a non-disabled student, the CEO or designee
would seek to impose a suspension in excess of 10 days.

Students with IEPS who are removed for a period of fewer than ten days will be able to access
all core classes on-line from home or a public library. Classroom assignments will be provided.
An assigned educator will monitor the student’s progress and provide alternate instruction so
that the student so that the student is given full opportunity to complete assignments and
master the curriculum, including additional instructions, phone assistance, computer
interaction and/or home or in-school appointments.

Students with IEPs who are removed for more than ten days but do not have a change in
placement will receive services to the extent determined necessary to enable the child to
appropriately progress in the general curriculum and in achieving the goals of his IEP. In these
cases, school personnel, in addition to the assigned special education teacher, will make the
service determination.

During any removal for drug or weapon offenses pursuant to 34 CFR Sec. 300.530 (g), services
will be provided to the extent necessary to enable the student with an IEP to appropriately
progress in the general curriculum and in achieving the goals of his IEP. These service
determinations will be made by the CSE. Students will be placed in interim alternative
educational settings as appropriate per 34 CSE Sec. 300.520(g).

During any removal of a student with an IEP that constitutes a change in placement, where the
behavior is not a manifestation of a disability, services will be provided to the extent necessary
to enable the student to appropriately progress in the general curriculum and in achieving the

goals of his IEP. The service determination will be made by the CSE.

Students with 504 plans will be subject to the same disciplinary policies as students with IEPS,
with the exception that in the case of a change in placement totaling more than 10 days, the
student shall not be referred to the CSE. The school will conduct its own hearing to determine
if the behavior is a manifestation of the disability.
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